
How to Download the Credit Advice/ Settlement Advice 
once the Payment is Credited into the Account? 
 
Step 1: Locating and downloading the Export/Outward Bills for Collection credit advices on 
iTrade 

• Select "Trade Services" 
• Select "Export Collections" 
• Select "EC Inquiry" 
• Click "Search" then locate the System ID which advices to be downloaded then click on folder icon. 

 
 

 

 

Step 2: Downloading of credit/settlement advices of Outward Bills for Collection (OBC) 
• Click on payment receive date link under Release as screen shot below 

 



 

 

Step 3: Downloading OBC credit advices 
• Click on PDF File red icon on the left side of the advices to be downloaded under List of Attachments 

 
 

 
 


